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1. OBIIIASI XAPAKTEPUCTHUKA PABOYEN ITPOT'PAMMBI
YYEFHOU JUCIHUATIJIMHBI «OI1.07 TH®OPMAIIMOHHBIE TEXHOJIOT U
B IPO®ECCHUOHAJIBHOM JEATEJIbHOCTH»

1.1. MecTO JTUCUMIJIMHBI B CTPYKTYPe OCHOBHOM 00pa30BaTe/IbHOM MPOrpaMMbl:

YyeOuas

JUCHUITIINHA

«OI1.07 HWudopmanroHHbIC

TEXHOJOTMH B MpodecCHOHATbHOU

JACATCIIBHOCTHY SABIIACTCA 00s13aTeNIbHON YaCThIO 06IHerO(l)eCCI/IOHaJ'IBHOFO OUKJIa HpHMepHOﬁ OCHOBHOM

oOpa3zoBarenbHO mporpamMmbl B cooTBeTcTBUU ¢ PI'OC mo cnenumanpaocTH 43.02.15 TloBapckoe u
KOH/IUTEPCKOE JIEII0.

Ocoboe 3HaueHNe JUCIUIUIMHA UMeeT pu GpopmupoBanuu u passutuun OK 01-11.

1.2. Heab ¥ muiaHupyemble pe3yJbTaThl 0CBOEHHUS JUCUMILIUHbI:

B paMKax MmporpaMmbl yqe6H0171 JUCHUITIIMHBI 06y‘laIOIJ_II/IMI/IC$I OCBAUBAIOTCAd YMCHUS U 3HAHUS

JICATSIIHOCTH Pa3IMYHbIC BUJBI MPOrPAMMHOTO
oOecrieyeHns, TPHUMEHATh KOMIIBIOTEPHBIE U
TENIEKOMMYHHUKAIIHOHHBIE CPE/ICTBA;
o0ecrieunBaTh HHPOPMAIIMOHHYIO O€30M1aCHOCTb;
NPUMEHATh AHTHUBHPYCHBIE CPEICTBA 3al[UTHI
UHQOPMAIIH;

OCYILECTBIIATH MOMCK HEOOX0ANMON HHPOPMAITUH

Koz IIK, OK YmMmenusa 3Hanus

IIK 6.1-6.4 II0JIB30BAThCSL COBPEMEHHBIMH CPEACTBAMU CBSI3U | OCHOBHBIE MOHSTUS ABTOMATHU3UPOBAHHOMN
OK 01 M OPITEXHHKOil; 00paGaThiBaTh TEKCTOBYI0 u |00pabOTKU uH(OpMaLyy;

OK 02 TaGIMHYI0 MHOPMALHIO; 001l cocTaB M CTPYKTYPY MEPCOHATHHBIX
8§ 82 HCTIONb30BaTh TEXHOJOTHU cOOpa, pasMelleHHus, EOMH“OTCPOB M BBITUCIUTEIIBHBIX CHCTEM,
OK 05 XpaHEHMs, HAKOIUICHHS, mpeobpasoBanus u| Ca30BBIC CHCTCMHBIC MPOTPAMMHLIC
OK 06 mepemaun  mammbix B mpodeccronanbio | IPOAYKTEL B obnmact TpohecCUOHATBHON
OK 07 OpPHMEHTHPOBAHHBIX HH(OPMALMOHHBIX chcTemax; | ACATCIBHOCTH,

OK 09 HICTIOB30BATh B npodeccronanpHoit| €CTaB,  QYHKAM M BO3MOXHOCTH
OK 10 WCIIOJIb30BaHUS UH(QOPMAIIOHHBIX u

TEIICKOMMYHHUKAIIMOHHBIX ~ TEXHOJOTHH B
PO eCCHOHANTBHON ESATETLHOCTH, METO/IbI
U cpeacrtBa cOopa, oOpabOTKH, XpaHEHUS,
nepeayd U HaKOIUIEHHsT HH(POPMAIHH;

OCHOBHBIE METOJIbl U HPHEMbI 00ECIICUCHUsI
WHPOPMAITMOHHOH 0€30MaCHOCTH

2.1. O0beM yueOHOI JMCUMIIJIMHBI M BUABI Y4eOHOI padoThl

Buj yue6Hoii padoThl O0bem B yacax
O0bem o00pa3oBaTebHOI NPOrpaMMbl Y4eOHOM M CIHIIIHHbI 106

B 1.4u. B popme npakTHUECKOii MOATOTOBKHU 72

B TOM YHUCIIE:

TEOpETUIYECKOe 00ydeHne 20
MPAKTAYECKUE 3aHATUS 72
CamocrosTenbHas pabora 6
IIpomeskyTouHnas arrectaums (nuddepeHIrpoBaHHbIH 3a4eT) -




2.2. TeMaTH4yeCKMil IJIAH U COJAepPKaAHME YUeOHON JUCUUIIIMHBI

HaumeHoBaHue Coaep:xanue yueOHOro Mmarepuasia u GopMbl OPraHM3anMH 1esITeIbHOCTH O6bem B Koab1
pa3aeaoB U TeM 00yJamuxcs qyacax KOMITeTeHIHi,
¢opmupoBanuio
KOTOPBIX
crnoco0cTByeT
3JIEMEHT
MPOrpPaMMbl
1 2 3 4
Pasznen 1 ABTOMATH3HPOBAHHAsI 00padoTKAa HH(pOPMAINH 12
Tema 1.1 ConeprxaHue y4eOHOro MaTepuasa 2 OK 01-07, 09, 10
Nudopmanus u 1. OcHOBHBbIE OHATHUS ABTOMATU3UPOBaHHON 00paboTku nHpopmarmu. [IpeacraBnenue 06
HH(pOpPMALIOHHbIE ABTOMATUYECKUX U aBTOMATU3UPOBAHHBIX cucTeMax ynpasieHusd. ACY pa3nuyHoro
Npouecchl HA3HAYCHHUs], IPUMEPBI UX UCIOIH30BaAHUSI.
CamocrosiTe/ibHas padoTa o0yuawmuxcs (MPU HAJIUYNH YKa3bIBaeTC TEMATHKA U
co/iep:KaHue TOMAITHUX 3aaHNH)
Pabota Hag yyeOHBIM MaTepuaaoM, OTBEThI HA KOHTPOJIBHBIE BOIPOCHI; MOATOTOBKA
COOOILIeHUH IO TEMaM:
[TpoGiema nuHpOpMaIU B COBPEMEHHON HayKe.
ITpencraBiaeHne YuCIOBOM, CHMBOJIBHOM, rpadrueckoil HHPOpMaLUu.
Tema 1.2. ConeprxaHue y4e0HOro Matepuasa 4 OK 01-07, 09, 10
Texnnuyeckue CocraB 1 cTpyKTypa nepcoHaibHbIXx OBM U BBIUNCIUTEIBHBIX CUCTEM.
cpeacTBa TenexomMmyHukanuu. CpeacTBa XpaHeHHUs ¥ IepeHoca HHPOPMalUu.
HHGOPMALMOHHBIX Kommiekranuy KOMIbIOTEpHOTo pabovyero Mecta B COOTBETCTBHHM C LENISIMH €TI0
TEXHOJIOT Hi UCIIOJIb30BaHUS JUIS pa3IMYHbIX HAIpaBJIEHUH ESTeIbHOCTH Ha NPEANPUITUN
oOuiecTBeHHOro nuTanus. OprrexHuka
CamocrosiTeibHas padora o0y4yaommxcs (IPU HAJTHYUAH YKA3bIBAeTCA TeMaTHKA U
co/iep:KaHue TOMAIIHUX 3aJJaHNH)
Pabora Haj yueOHBIM MaTepranoM, OTBEThI Ha KOHTPOJIbHBIE BOIPOCHI; MOATOTOBKA
COO0O0IIeHUH IO TeEMaM:
ApPXUTEKTYpa NEepCOHATBHOTO KOMITBIOTEPA.
ApPXHUTEKTYpa MUKPOTIPOLIECCOPOB.
Buemnue ycrpoiictea OBM.
APM pabounx MecT B MHAYCTPUH NMUTAHUS..
Tema 1.3. Copepxxanue yueOHOro MaTepuaJa 4
NudpopmannoHHbIe OCHOBHBIE TIOHATHS, KJIacCH(UKAIUSI U CTPYKTypa aBTOMAaTH3WPOBAHHBIX OK 01-07, 09, 10




CHUCTEMBbI

MH()OPMAIIMOHHBIX CUCTeM. Bubl mpodeccrnoHanbHBIX aBTOMaTH3HPOBAHHBIX CUCTEM.
Knaccugukarus nHQOpMaIIMOHHBIX CUCTEM

TeMaTuka NPaAKTHYECKHUX 3AHATHH

OcHOBBI paOOTHI B TPOrpaMMax ONTUYECKOTO paclO3HABAHUS HH(OPMAINH, B CIIPAaBOYHO-
IpaBoBbIX cucreMax «KoHCynbTaHT — mmocy, «l'apanT.

CamocrosiTesibHas padoTa o0yuawmuxcs (MPU HAJIUYNH YKa3bIBAeTCHd TEMATHKA U
co/iep:KaHue TOMAIHUX 3aJ]aHNH)
Pabora Haj yueOHBIM MaTepUaIoM, OTBETHI HA KOHTPOJIbHBIE BOIPOCHI

Pa3zpen 2

Bba3oBble cucTeMHbIe IPOrPaMMHbIe MPOAYKTHI U MAKeThl MPUKJIAIHBIX IPOrPaMM B
00J1acTH TPO(heCCHOHATILHOM 1eATEeTbHOCTH

58

Tema 2.1
TexHoJIorus
00padoTkH
TeKCTOBOM
uHpopManun

Coaep:xanue yue0HOro MaTepHaJia

TekcToBbIe peJaKTOPhI KaK OJIUH U3 MAKETOB MPUKJIIAJHOTO MPOrPAMMHOT0 00CCIICYCHUS,
o0mIre CBeIEHUs O PEIaKTHPOBAHUH TeKCTOB. OCHOBBI KOHBEPTUPOBAHUS TEKCTOBBIX
¢aiinoB

Odopmitenne cTpaHul] T0KyMEHTOB, pOpMHUpOBaHUE oriaBieHuil. PaccranoBka
KOJIOHTUTYJIOB, HymMepanus crpanul, Oyksuna. [llabmons! u ctunu odpopmienus. Padora ¢
TabNMIIaMU U pUCYHKaMH B TekcTe. Boasinbie 3Haku B Tekcre. ClusHUE TOKYMEHTOB.

W3 naTenbckie BO3MOXKHOCTH PETAKTOPA.

12

TeMaTuka NPAKTHYECKHUX 3AHATHH

10

Coznanue u popmaTupoBaHue JOKYMEHTA C MOMOIIBI0 TEKCTOBOTO peaaktopa MS WORD.
CoztaHue CTpyKTYpHUpPOBAaHHOTO JTOKYMEHTA

CamocrosiTeibHas padoTa 00y4yaommxcst
PabGora Hax yueOHBIM MaTepua’oM, OTBEThI Ha KOHTpOJIbHBIE BoImpochkl. IloaroroBka
pedeparoB no Teme: HactosibHble U3AaTENbCKUE CHCTEMBI

OK 01-07, 09, 10
I1K 6.1-6.3

Tema 2.2
Texnosiorust
o0padoTkm
rpagpuyeckoi
uHopmanuu

Conep:xanue yueOHOTro MaTepuaJia

®opmatsl rpadpuyeckux (aitnon. CriocoObl MOTydeHHs rpapuueckux N300pakeHnn —
pHcoBaHMe, ONITHYECKUH (CKaHMpoBaHKE). PacTpoBble 1 BEKTOpHBIE TpaduuecKue
penakropsl. [IpukianHbie mporpaMmsl A1t 00pabOTKU Tpaduueckoil HHPOpMALUU
(Hampumep: Microsoft Paint; Corel DRAW, Adobe Photoshop)

12

TemaTnKa NPaKTHYECKUX 3aHATHH

10

OCHOBBI pa6OTBI ¢ 00BbeKTaMU CpCACTBAMU IMPUKIIAIHBIX KOMIIBIOTCPHLIX ITPOrpaMm

CamocrosiTe/ibHasi padoTa o0yuyawmuxcs (MPU HAJIUYNH YKA3bIBA€TCH TEMATHKA U
coJepxkaHue JOMAITHUX 3aJaHUI)

[ToaroroBka Marepuaia ajis co3aanus rpapudeckux o0bekToB. OOpaboTKa H300paKeHUS
(o BBIOOPY CTY/IEHTA) C MCTIOJIH30BAHUEM MPHUKIAIHBIX KOMIIBIOTEPHBIX MTPOrpaMM

OK 01-07, 09, 10
I1K 6.1-6.3

Tema 2.3

Conep:kanue y4eOHOT0o MaTepuaJia

10

OK 01-07, 09, 10




Komnbrorepubie
npe3eHTaAlnH

@DopMbI KOMITBIOTEPHBIX Mpe3eHTanui. ['paduueckre 00beKThI, TAOIUIBI U JUArpaMMbl
KaK 3JIeMEeHTHI pe3eHTanuu. O0mme onepanuu co cnaiamu. Beibop au3aitna, aHuMarus,
3(EKTHI, 3BYKOBOE COIMPOBOKICHHE

TeMaTuka NPAKTHYECKHUX 3AHATHH

Pab6ota B mporpamme Power Point Hag npeseHranusmu mo remam: HoBele 011012
pecropana, HoBoe MeHIo pecropana, COBpeMEHHBIE CIIOCOOBI 00CTYKUBAHUS B PECTOPAHE
U T.II..

CamocrosiTesibHas padoTa o0yuawmuxcs (MPU HAJIUYNH YKa3bIBAeTCH TEMATHKA U
co/iep:KaHue TOMAIIHUX 32J]aHNH)

Pabora B mouckoBsix cucremax cetu MHTepHeT, cOop MaTepuana v NOAr0TOBKA
npe3eHTanuu 1o Teme «CoBpeMEeHHbIC TSHICHIIUUA B 0(hOPMIICHHH OJTIOJT».

I1K 6.1-6.3

Tema 2.4
TexHosoruu
00padoTKN YK CI0BOI
uHpopManuu B
npodeccuoHaIbLHOI
AeATeIbHOCTH

Conep:xanue yueOHOTo MaTepHaJia

DIIeKTpOHHBIE TaOIUIIbI, 0a3bl U OAHKU JAaHHBIX, UX Ha3HAYCHHE, UCIIOJIb30BAaHHE B
WH(OPMAIMOHHBIX CHCTEMaX MPo(decCHOHALHOTO Ha3HaUeHUs. PacdeTHbIe onepaium,
CTaTHCTUYECKUE U MaTeMaTudeckue QpyHkuuu. Pemenne 3anaq nuHeitHON U
paszBeTBIstONIeiics cTpyKTypsl B OT. CBs3b muctoB Tabmuisl. [locTpoeHne Makpocos.
HononHutensHbie Bo3MokHOCTH EXCEL.

baza nanueix ACCESS. OcHoBHBIE THTIBI TaHHBIX. OOBEKTHI, aTPUOYTHI U CBA3H.
dopMHpOBaHUE 3apoca-BbIOOPKH.

10

TeMaTuka NPAKTHYECKHUX 3AHATHH

Co3nanue 6a3b1 nanHbIx B ACCESS. Coznanue tabnuupbl, 3ampoca. Coznanue Gopmsl,
oTyera

CamocrosiTeibHas padoTra o0y4yaommxcs (IPU HAJTHYAH YKA3bIBAeTCH TEMAaTHKA U
coaeprxaHue J0MAIIHUX 3aJaHH )

PaboTa Hax yueOHBIM MaTepualioM, pelIeHre 33/1a4 U yIIpakHEeHHUH 1o o0pasity; coop
MaTepuaia Juisl co3aHus 0a3bl JaHHBIX NPOPECCHOHAILHON HANpPaBICHHOCTH

OK 01-07, 09, 10

Tema 2.5

IMakersl
NPpUKJIAAHBIX
NporpamMm B 00,1aCTH
npogdeccuoHaILHOI
AeATEeJIbHOCTH

Conep:kaHue y4eGHOr0 MaTepuasia

OyHKIMOHATBHOE Ha3HAYEHUE MPUKIAAHBIX porpaMM. CiocoOs! opMHUpPOBaHUS
3arpocoB pu oOpalieHnu K 6a3e faHHbIX. BBOJ, peakTupoBaHue U XpaHEHUE TaHHBIX.

CocraBieHue u MOJIY4YCHHUE OTUYCTOB O ACATCIILHOCTU pCCTOpAaHaA. Pabora ¢
KaJIBKYJISIHMOHHBIMH KapTOYKaMu, MCHIO, ce0eCTOMMOCTEIO.

14

TemaTnKa NPaKTHYECKUX 3aHATHH

12

OK 01-07, 09, 10
I1K 6.1-6.3




PaboTa ¢ KanbKyJISAIMOHHBIMUA KapTOYKaMH, MEHIO, C€0€CTOMMOCTBIO. YUET IBH)KCHHUS
TOBa POB (IIPUXOJI, PACXOM, BHYTPEHHHUE NIEPEMEIICHUS, BO3BPATHI, CIIMCAHMUS).

CamocrosiTesibHAas padoTa o0yyawmmxcs (MPU HAJTUYUAH YKA3BIBAeTCS TeMAaTHKA U
co/iep:KaHue TOMAIIHUX 3aJ]aHNH)

Pabora Haj yueOHBIM MaTepHUaioM, OTBEThI Ha KOHTPOJIbHbIE BOIPOCHI; H3y4YEeHUE
HOPMATHBHBIX JOKYMEHTOB MPEINPUATHI; PEIICHHE CUTYAIlMOHHBIX ITPOU3BOACTBEHHBIX
(mpodeccroHaNbHBIX ) 3a/1a4

Pa3zpgen 3

Bo03MO0KHOCTH HCII0JIb30BAHUSA HH(bOpMaIlI/IOHHLIX U TCJICKOMMYHHUKAIIMOHHBIX
TEXHOJIOTUi B HpO(i)CCCI/IOHaJILHOi/i HCATCJIBbHOCTH U I/IH(l)OpMaIII/IOHHaH 0€30IacHOCTD

24

Tema 3.1
KomnbrorepHbie
ceTH, cetb UHTEpHET

Coaep:xxanue yueOHOro MaTepuaJia

Knaccudukanus ceteit mo macimrabam, TOMOJIOTHH, apXUTEKType U cTaH Aapram. Cpena
nepesayn JaHHBIX. THITBI KOMITBIOTEPHBIX ceTeld. DtanonHas mojenb OS|. [Ipenmyiectsa
paboThI B JTOKAILHOM CETH.

Texnonoruss World Wide Web. bpayzepsl. Anpecanus pecypcoB, HaBuraius. Hactpoiika
Internet Explorer. DnexTponHas mo4ra u TeJeKoHpEpeHIIH

MynbTMeIMa TEXHOJIOTHH U 3JIEKTpOHHAsi KoMMeplus B MIHTepHeTe. OCHOBBI SI3bIKA
TUTIEPTEKCTOBOM pa3MeTKH TOKyMeHTOB. DopMaTHpoBaHUE TEKCTA U pa3MEIeHNE
rpaduxu. ['unepccpuiku, cnucku, Gopmel. MTHCTpyMeHTanbHbIE cpencTBa co3aanus Web-
ctpanutl. OCHOBBI poekTupoBanusi Web — crpanui..

12

TemaTnKa NPAKTHYECKUX 3aHATHH

10

Coznannie Web-cTpaHuilbl TpeAnpuaTs OOIIECTBEHHOTO MTUTaHUSI.

CamocrosiTeibHas padoTra o0y4yaommxcs (IPU HAJTHYAH YKA3bIBAeTCH TEMAaTHKA U
co/iep:KaHue JOMAIIHUX 3aJaHNH)
Pa3pabotka mpoekta Web-cTpaHuibl mpenpusiTHs 0OLIECTBEHHOI'O TUTAHUS.

OK 01-07, 09, 10
I1K 6.1-6.3

Tema 3.2

OcHoOBBI
HHpoOpMALNOHHOI U
TeXHH4YeCKOoM
KOMIILIOTEPHOM
0e3omacHocTH

Conep:xanue yueOHOTro MaTepuaJia

Nudopmannonnas 6e3onacuocts. Kimaccudukanus cpeacts 3amursl. [Iporpammuo-
TEXHUYECKUN YPOBEHb 3aIIUTHI. 3aIINUTA )KECTKOTO JINCKA.

3amuTa OT KOMIIBIOTEPHBIX BUPYCOB. Buabl KOMIBIOTEPHBIX BUpYycoB Opranuzanus
6e30macHoi paboThl ¢ KOMIBIOTEPHON TEXHUKOH.

12

TemaTnKa NPAKTHYECKUX 3aHATHH

10

Opranu3anus 6e30nacHoi paboThl ¢ KOMIIBIOTEPHON TEXHUKOM.

CamocrosiTe/ibHasi padoTa o0yuyawuuxcs (MPU HAJIUYNH YKA3bIBA€TCH TEMATHKA U
coJep:xkaHue JOMAITHUX 3aJaHM )

[TonroroBka KOMIBIOTEPHBIX Mpe3eHTaluil o TemMaM: Knaccudukaius cpeicTB 3alluThl,
YcraHoBKa naposiell Ha TOKyMeHT, IIporpaMMHO-TEXHUYECKHI YPOBEHb 3alUThI, 3alIUTa

OK 01-07, 09, 10
I1K 6.1-6.3




OT KOMITbIOTEPHBIX BUPYCOB

KoncyabTanun 8
IIpome:kyTouHasi aTTecTanms -
Bcero: 106




IPUMEPHBIE YCJOBUS PEAJIN3AIIAU YUEBHOM JUCIUILIUHBI

3.1. [ns peanu3anuu nporpaMMbl y4eOHOM TUCHUTUIMHBI T0JKHBI OBITh IPETyCMOTPEHbI
CJeYIOIIME CIIeUANIbHBIC TOMEILICHHUS :

Kabuner «MH}opManoHHbBIE TEXHOJIOTHH B MPOPECCHOHATBLHON EesITeIbHOCTHY, OCHAIICHHBIN
000pyI0BaHUEM:
- I0CA/I0YHbIE MECTa MO KOJMYECTBY 00YYaIOIINXCS;
- pabouee MeCTO IpenogaBaTers;
- KOMITJIEKT y4eOHO-HArJISTHBIX TOCOOMH (TTaKaThl, TAOIHIIBI, pa3IaTOUYHBIA MaTEpPHUA).
.Texnuueckue cpercTBa o0ydeHus:

[] KOMIBIOTEpPHI B KOMIUIEKTE (CHCTEMHBIN OJIOK, MOHUTOP, KIIABUATYpPa, MAHUITYJISTOP
«MBIIIIbY») I HOYTOYKH (MOHOOJIOKN),

(I MyNIbTUMEINANPOEKTOP (MHTEPAKTUBHAS JOCKA);

(] MyJbTUMeIUHHbIE U HHTEPAKTUBHbBIC O0yYaroIIie MaTepHalbl;

[] nokalibHasi CeTh C BBIXOJIOM B MIHTEpHET,

[] KOMIUIEKT MPOEKIIMOHHOTO 000PYA0BaHUS (MHTEPAKTHBHAS IOCKA B KOMIUIEKTE C
IIPOEKTOPOM WJIM MYJIbTUMEAUMHBIN POEKTOP C SKPAHOM)

[] mporpammHoe o0ecnieueHue,

WHOE HE0OX0IMMOE 000PYAOBaHHUE.
OcHamenue BeIIONHAETCI B cooTBercTBUU ¢ II. 6.2.1. OIIOII mo cmemmampHOocTH 43.02.15

HOBapCKOG U KOHAUTCPCKOC IECJI0.

3.2. UnpopmannoHHoe obecrniedeHne peain3aluu NporpaMmbl

Jna peanu3anuu MporpaMMbl OMOMUOTEYHBIM (QOHI 00pa30BaTENbHON OpraHU3allid HMeEeT
nevyaTHhIE W/WIM DJIEKTPOHHBIE OOpa3oBaTeibHbIE M WH(OPMAIMOHHBIE PECYpPCHI, PEKOMEHIOBAHHBIC
OYMO, 11 ucnonb30BaHus B 00pa30BaTEIbHOM MpoIIecce.

3.2.1. OcHOBHBIE MeYATHLIE N3aHHA:

1.  Awngpeea H. M. u np. Ilpaktukym no unpopmaruke : yuedHoe nocodue misa cro / H. M.
Angnpeesa, H. H. Bacumiok, H. U. [Mak, E. K. Xennep. — Cankr-IlerepOypr : Jlans, 2021. — 248 ¢. —
ISBN 978-5-8114-6923-9.

2.  Bypnaesa, D. I'. O6paboTka u npejcrasienue ganubix B MS Excel : yueOHoe mocobue st cro / .
I'. Bypnaega, C. H. Jleopa. — 2-e u3n., ctep. — Cankr-IletepOypr : Jlans, 2022. — 156 c¢. — ISBN 978-5-8114-
8951-0.

3. Tampruna U. B. Uadopmaruka. JIJabopaTopHBIH MPaKTHKYM. : y4eOHOE 1mocodue s cro /
W. B. I'anbiruna, JI. B. INansiruna. — Cankr-IlerepOypr : Jlans, 2021 — Yacts 2 — 2021. — 172 c. —
ISBN 978-5-8114-7616-9.

4.  3y6osa E. /1. Unpopmaruka u UKT : yuebHoe nocobue mis cno / E. JI. 3yboBa. — 2-e usn.,
crep. — Cankr-IletepOypr : Jlanb, 2021. — 180 ¢. — ISBN 978-5-8114-7330-4.

6. UudpopmanroHHbIE TEXHOJIOTHH B NMPO(ECCHOHAIBHOM AEATENbHOCTH: yued. mocodue ams

cTya. cpea. mpod. oOpazosanus / E.B. Muxeesa, O.W. TutoBa. — Mocka: Akagemus, 2021. — 416 c.

7.  Kanwmbikosa, C. B. PaGora ¢ Tabiuunamu Ha npumepe Microsoft Excel : yueGHoe moco6ue st crio /
C. B. KanmeikoBa, E. 1O. Spomesckas, U. A. BanoBa. — Cankr-IletepOypr : Jlanb, 2020. — 136 c. — ISBN 978-
5-8114-5993-3.

8. [IpakTukyM 10 MH(QOPMALMOHHBIM TEXHOJOTHAM B MPO(PECCHOHATHHON NEATEITbHOCTH:
yae0. mocobue s ctyd. cped. mpod. oopazoanus / E.B. Muxeesa, O.W. TuroBa. — 5-¢ usn., ucmp.
Mocksa: Axagemus, 2021. — 288 c.
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9.  Cogetos b. 4., Llexanosckuii B. B. Uadopmarimonabie TEXHOJIOTHN: TEOPETUUECKUE OCHOBBI
: yaeOonuk aiis crio / b. 5. Coseros, B. B. I{exanoBckuii. — Cankr-IlerepOypr : Jlans, 2021. — 444 c. —
ISBN 978-5-8114-6920-8.

3.2.2. OcHOBHbIE 3JICKTPOHHBIE U3IaHUS

1. AunekceeB, B. A. Undopmaruka. [Ipaktudyeckue paboTsl : MeToauueckue ykazanus / B. A.
AnexceeB. — Cankr-IlerepOypr : Jlanp, 2020. — 256 c. — ISBN 978-5-8114-4608-7. — Tekcr :
9JIEKTPOHHBIH // JlaHb : anekTpoHHO-0nbmoTeynas cuctema. — URL: https://e.lanbook.com/book/148244
(mata obpamenus: 11.01.2021). — Pesxxum moctyna: ajst aBTOPU3. TOIb30BaTEIICH.

2. AmngpeeBa H. M. u ap. IIpaktukym mo unHpopmaruke : yaeOHoe mocodbue mius cro / H. M.
Annpeesa, H. H. Bacumiok, H. U. [lak, E. K. Xennep. — Canxkr-IletepOypr : Jlans, 2021. — 248 ¢. —
ISBN 978-5-8114-6923-9. — Tekcrt : anekTpoHHbIH // JlaHb : 3JEKTPOHHO-OMOIMOTEYHAsT CUCTEMa. —
URL: https://e.lanbook.com/book/153677 (mata oOpamenus: 21.01.2022). — Pexum pocryma: s
aBTOPU3. IIOJI30BATEIICH.

3. Bypnaena, D. I'. O06paboTka u npejcraBieHue JaHHbX B MS Excel : yaeOHOE mocoOue AJist crio
/ 2. T. bypnaesa, C. H. Jleopa. — 2-¢ u3x., crep. — Cankr-IlerepOypr : Jlans, 2022. — 156 c. — ISBN
978-5-8114-8951-0. — TekcT : anekTpoHHbIH // JlaHb : 3neKTpoHHO-OMONmMoTeyHas cucrema. — URL:
https://e.lanbook.com/book/185903 (mata oOpamienus: 22.01.2022). — Pexxum jgoctymna: ajsi aBTOPU3.
I10JIb30BaTENEN.

4. Taspuios, M. B. Inpopmarnka n nHGOpMAMOHHBIE TEXHOJIOTUH : Y4EOHHK Ul CPEITHETO
npodeccuoHaabHoro odpazosanust / M. B. I'aBpunos, B. A. KinumoB. — 4-e u3a., nepepad. u gon. —
Mocksa : M3natensctBo HOpaiir, 2021. — 383 ¢. — (IIpodeccuonanbHoe obpazoBanue). — ISBN 978-5-
534-03051-8. — Tekcrt : anektponHbi // OOpa3zoBatenbHas miatdpopma lOpaiit [caiiT]. — URL:
https://urait.ru/bcode/469424 (nara obpamenus: 01.11.2021).

5. Tansiruna U. B. UndopmaTuka. JlabopaTopHbIi IpakTUKYM. : yueOHOe nocobue ass cno / U.
B. T'anpiruna, JI. B. Taneiruna. — Cankr-IlerepOypr : Jlanp, 2021 — Yacts 2 — 2021. — 172 ¢. — ISBN
978-5-8114-7616-9. — TekcT : »nekTpoHHbIH // JlaHb : 3neKTpoHHO-OMONMMoTeyHas cucrema. — URL:
https://e.lanbook.com/book/179027 (mata obpamienus: 21.01.2022). — Pexxum noctyma: Juis aBTOPUS3.
MIOJIb30BATENCH.

6. Tanbsiruna U. B. Undopmaruka. JlaboparopHslii mpaktukym. Yacts 1 : yueOHOe mocodue ams
cno / U. B. Tlaneiruna, JI. B. Taneiruaa. — 2-e usn., crep. — Cankr-IlerepOypr : Jlans, 2022. — 124 c.
— ISBN 978-5-8114-8956-5. — Texkct : a51eKTpoHHBIH // JIaHb : 2JIeKTPOHHO-OMOIMOTEYHAS CHCTEMA. —
URL: https://e.lanbook.com/book/185920 (mata oGpamienus: 21.01.2022). — Pexum jgoctyma: s
aBTOPH3. NIOJIb30BATEIICH.

7. Xypasnes, A. E. Undopmatuka. [Ipaktuxym B cpene Microsoft Office 2016/2019 : yuebuoe
nocobue s cno / A. E. XKypasneB. — 2-e u3a., crep. — Cankr-IlerepOypr : Jlanp, 2021. — 124 c. —
ISBN 978-5-8114-8610-6. — Tekcrt : a1eKkTpoHHBIH // JIaHb : 3JeKTPOHHO-OMOIMOTEYHAsT CUCTeMa. —
URL: https://e.lanbook.com/book/179035 (mata oOpamienus: 20.01.2022). — Pexum jmocryma: s
aBTOPH3. NIOJIb30BATEIICH.

8. 3yo6osa, E. I. Unpopmaruka u UKT : yuebHOe mocobue s cro / E. JI. 3yboBa. — 2-¢ u3.,
crep. — Cankr-IlerepOypr : Jlamp, 2021. — 180 c. — ISBN 978-5-8114-7330-4. — Tekcr :
9JIeKTpOHHBIN // JlaHb : anekTponHo-0nbroTeuHas cucrema. — URL: https://e.lanbook.com/book/158945
(mata obpamenus: 20.01.2022). — PexuM goctyna: Jyisi aBTOPU3. MOTb30BaTEICH.
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https://e.lanbook.com/book/148244
https://e.lanbook.com/book/153677
https://e.lanbook.com/book/185903
https://e.lanbook.com/book/179027
https://e.lanbook.com/book/185920
https://e.lanbook.com/book/179035
https://e.lanbook.com/book/158945

9. MHudopmanroHHbIC TEXHOJIOTMHA U OCHOBBI BEIYUCIUTEILHON TEXHUKH | YICOHHK. COCTABUTEIh
T. II. Kyne. — Cankr-IlerepOypr : Jlanp, 2020. — 264 c. — ISBN 978-5-8114-4287-4. — Texkcr :
9JIEKTPOHHBIH // Jlaub : anekTpoHHO-OnbmoTeuynas cuctema. — URL: https://e.lanbook.com/book/148223
(mata obpamenus: 11.01.2021). — Pesxxum moctyna: ajst aBTOPU3. TOJIB30BATEIICH.

10. KanmeikoBa, C. B. Pabora ¢ Tabnuiamu Ha mpumepe Microsoft Excel : yuebHoe mocodue st
cro / C. B. KanmeikoBa, E. 0. fpomesckas, U. A. UBanoBa. — Cankr-IlerepOypr : Jlans, 2020. — 136
c. — ISBN 978-5-8114-5993-3. — TekcT : anekTpoHHbIH // JIaHb : 37IeKTpOHHO-OUOIMOTEeYHAs CUCTEMA.
— URL.: https://e.lanbook.com/book/147234 (nara obpamierus: 20.01.2022). — Pekum gocTyma: s
aBTOPU3. II0JI30BATEIICH.

11. Kocunuenko, H. C. MHpOpMaIMOHHBIC TEXHOJOTUU B MPOPECCHOHATHHON ESTSIHHOCTH :
yuebHoe mocobme mius CIIO / H. C. Kocwmuenko, U. I'. ®puszen. — 2-e¢ uzn. — CapatoB :
[Tpodobpazosanue, Aii [Tu Op Meama, 2018. — 308 c. — ISBN 978-5-4486-0378-5, 978-5-4488-0193-8.
— Tekcr : 2JIEKTPOHHBIM // DIEKTpOHHBIN pecypc nmdpoBol obpa3oBaTenbHol cpeasl  CIIO
PROFob6pa3oBanue : [caiit]. — URL: https://profspo.ru/books/76992

12. Kympusnos, J[. B. Mudopmanmonnoe obecnedyeHue mnpodeccHoHaNbHON NESTENbHOCTH :

y4eOHUK U TIPAKTUKYM JJIsl CpeHero npodeccuonanbHoro oopasosanus / [[. B. KynpusiHoB. — Mocksa :
UznatensectBo FOpaiit, 2021. — 255 c. — (IIpodeccuonansuoe obpazosanue). — ISBN 978-5-534-
00973-6. — Tekcr : snektponHblii // OOpa3zoBatenbHas miargopma IOpaiit [caiit]. — URL:
https://urait.ru/bcode/470353 (nara obpamenus: 01.11.2021).

13. Jlorynoga, O. C. Uadopmaruka. Kypc nekruii : yaeouuk st crio / O. C. Jlorynoa. — CaHKT-
[TeTepOypr : Jlawb, 2020. — 148 c. — ISBN 978-5-8114-6569-9. — TekcT : anekTponHbii // JIaHb :
3NIEKTPOHHO-OnbaHoTeynas cucrema. — URL: https://e.lanbook.com/book/148962 (marta obparieHus:
11.01.2021). — Pesxum H0CTyIa: AJIs1 aBTOPH3. TOJIb30BaTENEH.

14. Habuymmuna, C.H. Uudopmatuka u UKT. Kypc nexkumii : yde6Hoe mnocodbue / C.H.
HaOuynmnuna. — Cankr-IlerepOypr : Jlans, 2019. — 72 ¢. — ISBN 978-5-8114-3920-1. — Texkcr :
SJIEKTPOHHBIH // JIaub : anekTpoHHOo-0nbmoreuynas cuctema. — URL: https://e.lanbook.com/book/123691
(mara obpamenus: 03.03.2020). — Pexum goctyna: Jyisi aBTOpU3. MOJTb30BaTENEH.

15. Hernmuna, E. M. MudopmarimonHbie TEXHOJIOTHU B TPO(ECCHOHATBEHON J1eATeTbHOCTH :
yaebnoe nocobue g CIIO / E. M. Tlernuna, A. B. T'op6aueB. — Capatos : [IpocdobpazoBanue, 2021. —
111 c. — ISBN 978-5-4488-1113-5. — TekcT : 2JIeKTPOHHBIN // DIEKTPOHHBIN pecypc udpoBoi
obpazoBatensHoii cpebl CITIO PROFo6pasosanue : [caiit]. — URL: https://profspo.ru/books/104886

16. Cogetos, b. . UndopmaiioHHbIE TEXHOJIOTHH : YICOHHK TSI CPEAHET0 MPO(heCcCHOHATBHOTO

obpazoBanus / b. S. CoseroB, B. B. llexanoBckmii. — 7-¢ u3n., mepepad. m gomn. — Mocksa :
WznatenberBo FOpaiit, 2021. — 327 c¢. — (IIpodeccronansaoe obpazopanue). — ISBN 978-5-534-
06399-8. — Tekcr : snektpoHHblid // OOpa3zoBatenbHas tmiatdpopma HOpaiit [caiit]. — URL:

https://urait.ru/bcode/469425 (nara obpamenus: 01.11.2021).
3.2.3. JlonoJHUTEIbHbIE HCTOYHHUKHU

1. Undpopmanmonusie TexHoiaoruu B 2 T. Tom 1 : yueOHUK I cpeiHero mpogeccuoHaIbHOrO
obpazoBanus / B. B. Tpopumos, O. I1. Unbuna, B. U. Kuses, E. B. Tpodumosa ; nox penakuueii B. B.
Tpodumosa. — Mocksa : M3narensctBo KOpaiit, 2021. — 238 c.

2. UndpopmanonHble TeXHOJIOTHHA B 2 T. ToM 2 : yueOHHK AJIsl CpeAHEro npodeccHoHalIbHOTO

12


https://e.lanbook.com/book/148223
https://e.lanbook.com/book/147234
https://profspo.ru/books/86070
https://profspo.ru/books/86070
https://profspo.ru/books/86070
https://profspo.ru/books/86070
https://profspo.ru/books/86070
https://profspo.ru/books/86070
https://profspo.ru/books/86070
https://e.lanbook.com/book/148962
https://e.lanbook.com/book/123691
https://profspo.ru/books/86070
https://profspo.ru/books/86070
https://profspo.ru/books/86070
https://profspo.ru/books/86070
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obpazoBanus / B. B. Tpopumos, O. I1. Unbuna, B. U. Kuses, E. B. Tpodumosa ; nox penakuueii B. B.
Tpodumosa. — Mocksa : M3narensctBo KOpaiit, 2021. — 390 c.

13



4. KOHTPOJIb U OLIEHKA PE3Y.JIbTATOB OCBOEHMSI YUEBHOI
JUCLMUIIINHBI

Pe3yabTarhbl 00yueHust

Kpurtepun oueHkun

MeTtoabl OLIEHKH

3HaHUSA:

OCHOBHBIX TOHSTHI
aBTOMAaTHU3UPOBAHHOW 00PaOOTKH
nH()OpMAaITHH;

o011ero cocraBa M CTPYKTYPBI
HEPCOHATBHBIX KOMIIBIOTEPOB 1
BBIYHCIIUTEIBHBIX CHCTEM;

0a30BbIX CUCTEMHBIX IPOTPAMMHBIX
MPOAYKTOB B 00JacTh
npodeccnoHaTbHON AEATETbHOCTH;
coctaBa, yHKIIUN U BO3MOKHOCTEH
UCTIOJIb30BaHMs HHPOPMAIIMOHHBIX U
TCJIICKOMMYHUKAIIMOHHBIX TEXHOJOTHUH B
po(heCCUOHATBHON IEATEIbHOCTH;
METOJIOB U CPEICTB cOopa, 00paboTKH,
XpaHEHHs, TIepelaui U HAKOTUICHHS
UHQOPMAIIH;

OCHOBHBIX METOZIOB U IIPHEMOB
obecrieueHns1 THPOPMAITHOHHOK
0e30macHOCTH

IIpaBuIbHOCTD, TOJIHOTA
BBITIOJTHCHUS 3aJaHNMH, ,
TOYHOCTb PacueToB,
COOTBETCTBHE TPEOOBAHUSIM
0e30ImacHOCTH
AJICKBAaTHOCTD,
ONTUMATBHOCTH BHIOOPA
c1oco0OoB JeHCTBUH,
METOJIOB,
MOCJIeI0BaTCILHOCTEH
NEUCTBUM U T.1.

ToYHOCTH OIICHKH,
CaMOOLCHKHU BBIITIOJIHCHUS
CootBeTcTBHE TPEOOBAHUSIM
WHCTPYKIUH, PETIIAMEHTOB
PanyonanbHOCTE AeiicTBUM

- aKTUBHOCTb ITOBEJICHUS Ha
3aHSITUSAX B TPyIIax;

- TOYHOCTBH (HOPMYITUPOBOK
OTBETOB U BBICTYILICHHUH 110
TEeMe 3aHATHSI,

- muddepeHIHPOBAHHBINA 3aUeT

YMeHus:

MIOJIb30BATHCSI COBPEMEHHBIMHU
CpPEACTBAMHU CBSI3U U OPITEXHUKOM;
00pabaThIBaTh TEKCTOBYIO M TAOIUYHYIO
UHQOPMAIHIO;

UCTIOJIb30BaTh TEXHOJIOTHU cOopa,
pasMelleHus], XpaHeHs1, HAaKOIIJICHNS,
npeoOpa3oBaHus U Mepeayn JaHHBIX B
npodecCHOHATLHO OPHEHTHPOBAHHBIX
MH(QOPMALMOHHBIX CHCTEMAX;
UCIIOJIB30BaTh B pO(hecCHOHATIBHOM
JESITeIbHOCTH Pa3INYHbIE BUJIbI
MPOTPaMMHOT0 00ecIieUeHHs], TIPUMEHSTh
KOMITBIOTEPHBIE U
TEJIEKOMMYHHKALMOHHBIE CPEIICTBA;
o0ecrneynBaTh

WH(POPMAITMOHHYIO 0€30T1aCHOCTb;
NPUMEHSTh aHTUBUPYCHBIE CPEACTBA
3alIUTHl MHPOPMALINH; OCYILECTBIISTD
MOWCK HeoOXoAnMOi nH(popMauu

IIpaBUnBHOCTH, MOTHOTA
BBITIOJTHCHUS 3aJaHAH, ,
TOYHOCTB PacueToB,
COOTBETCTBHE TPEOOBAHUSM
0€e3011aCHOCTH
AJIEKBaTHOCTB,
ONTUMAIBHOCTh BHIOOPA
crmoco0OoB JAeHCTBUH,
METO/IOB,
MMOC/IEI0BATECIILHOCTEH
JEUCTBUH U T.J.

To4yHOCTH OLIEHKH,
CaMOOIICHKH BBIIIOJIHEHHMS
CooTBeTcTBHE TPEOOBAHUIM
WHCTPYKIUH, PETIIAMEHTOB
PainmonanbHOCTE AeiicTBUM

- aKTHBHOCTH TTOBEJCHUS Ha
3aHATHAX B TPYIIIAX;

- TOYHOCTBH (YOPMYIIUPOBOK
OTBETOB U BBICTYIUICHHH I10
TeMe 3aHATHS;

- muddepeHpoBaHHbIH 3a4eT
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